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POLICY STATEMENT 
The Coalition recognizes certain days of the calendar year as holidays, and as such, does not conduct 
Coalition business on these days.  Full time and part-time employees are eligible for paid holidays. 
Temporary employees and/or independent contractors are not eligible for paid holidays. 
 

PROCEDURE 
The following ten (10) days are paid holidays, as established by the Coalition Board:       
 

 New Year’s Day 

 Martin Luther King, Jr. Day 

 Memorial Day 

 Independence Day 

 Labor Day 
 

 Thanksgiving Day 

 Day after Thanksgiving 

 Christmas Eve 

 Christmas Day 

 One floating holiday 

In addition to the paid holidays above, the Coalition also recognizes the week between Christmas and 
New Year’s Eve as paid holiday time. 
 

1.  To be eligible for holiday pay employees must be a regular full-time or part time employee on the 
active payroll.  If the employee is still in their introductory period, the employee must work the last 
regularly scheduled day before the holiday and the first regularly scheduled day following the 
holiday. Employees on Leave of Absence are not considered to be on the active payroll. 

2. Holiday pay will be calculated based on your straight-time pay rate (as of the date of the holiday) 
multiplied by the number of hours the employee would otherwise have worked on that day.   

3. A recognized holiday that falls on a Saturday will be observed on the preceding Friday.  A 
recognized holiday that falls on Sunday will be observed on the following Monday.  

4. If a recognized holiday falls during an eligible employee’s approved paid leave, holiday pay will be 
provided instead of the paid time off benefit that would otherwise have applied. 

5. If eligible non-exempt employees work on a recognized holiday, they will receive holiday pay plus 
wages at their straight-time rate for the hours worked on the holiday. 

6. Employees wishing to use their personal days must receive prior approval from their direct supervisor 
to count as holiday pay. 

 

Use of the floating holiday must be pre-approved by the employee’s direct supervisor. Every effort will be 
made to accommodate each employee’s requested floating holiday, but cooperation will be needed to 
ensure a smooth workflow.  Employees may not use their floating holiday during their introductory period. 

 

 
PARTIES AFFECTED 
Current Coalition employees 
 

ASSOCIATED DOCUMENTS / FORMS 
N/A 


